FACULTY INFORMATION ON CAMPUS CRUISER

CAUTION: Do not use the BACK and FORWARD icon in your browser tool bar while you are in the PCC-
Services section, or you will receive an error message. Click on the menu item instead.

DO use the Printer icon on the browser tool bar to print.

After you are logged in, click the PCC-Services tab near the top of the screen.
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Locate the Faculty Information menu at the left side of the screen.
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Click Class Roster. Select a Term (2004FA). Click Submit.

& Faculty Information
Select 2 Term

Class Roster
Grading
Search For Classes

hity Advisees -
Asses

or Enter a Date Rangel |

A list of courses you are teaching 2004FA will appear. Choose the one you wish to access by clicking the white box to
the left of the course. Click Submit.
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Your class roll will appear with registered students listed. Pick a student and click Student Profile. Click Submit.
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The student's profile will appear.
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GRADING

On the Faculty Information menu, click Grading. Select a term (2004SU). Click Submit.
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Select FINAL Grading from the drop-down box. Click on the class that you wish to grade. Click Submit.
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Your grades sheet will appear with students listed. Students that have officially withdrawn will NOT be listed.
e Enter the student's final grade in the Grade column.
Do Not Enter an Expiration Date. (This column does not apply for Pitt Community College.)
If the grade is "W" (unofficial withdrawal), also enter the Date Last Attended.
You may click Submit at any time, even if you have not graded every student.
Grades will be locked down at the end of the last day of exams. Until that deadline, you may pull up a grade
sheet to make corrections. (Once the grades are locked down, submit a Change of Grade form if you need to
make a change.)
e Always click Submit to save the information you have entered.
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SEARCH FOR CLASSES

On the Faculty Information menu, click Search For Classes. Select a term (2004FA). Fill in other boxes as needed to
select the set of classes you want to view. Click Submit.
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MY ADVISEES

On the Faculty Information menu, click My Advisees. Select a term (2004FA). Click Submit.
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Select a term or date range to restrict your advisee list
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A list of all advisees assigned to you will appear. (Old advisees that are no longer in attendance will also be listed.)
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Click the drop-down box beside one of your advisees. From this list, you may view the student's transcript, schedule,
degree audit for the current program or any program you enter, test scores, and student profile. You can print any of
these items by clicking your Printer icon in the tool bar.
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You can also register and drop your advisees. However, the process has its limitations. You can still register students
via desktop Colleague.

Sample Registration Screen on Campus Cruiser:
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Results:
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ADVISEES

On the Faculty Information menu, click Advisees. Select a term (2004FA). Click Submit.
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A summary sheet appears displaying your advisees, their GPAs, current hours, and earned hours. This is a great screen
to determine a student's activation date for TAP based on the total number of hours earned.

Student ID Hame Program Cum GPA Ungraded Credits Att Creds Earned Creds
g'rgzisn';%ter 110152316 |Public, John Q. 2325 2400, 80.00 74.00
Beere [Far ClEEaEs 2|0385073 |Student, Betty
My Advisees 3|0363518 |Student, Billy 2.00
Advisees 4|0320980 |Student, John

S|0148682 |Student, Susie 0.000 0.00 0.0a
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